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CANDIDATE PROFILE

· FILL ACCURATELY, DILIGENTLY & CONCISELY AS THIS DOCUMENT WILL GO DIRECTLY TO OUR CLIENT(S). CHECK SPELLINGS & GRAMMER.
· SEND THIS DOCUMENT TO THE EMAIL ADDRESS MENTIONED AT THE BOTTOM. ENTER THE JOB TITLE IN THE SUBJECT.
· DO NOT CHANGE / MODIFY THE FORMAT (HOWEVER, YOU MAY ADD ROWS).
· ALL DETAILS ARE KEPT SECURELY, CONFIDENTIALLY & NOT SHARED TO THIRD PARTIES WHAT-SO-EVER.
· DO NOT SAVE / CONVERT INTO PDF, SEND AS-IS (DOCX)

	CANDIDATE’S BIO DATA

	FIRST NAME
	

	SURNAME
	

	OTHER NAMES
	

	GENDER
	

	MOBILE NUMBER(S)
	

	E-MAIL ADDRESS (MAIN)
	

	PERMANENT ADDRESS
	

	RESIDENTIAL ADDRESS 
	SAME -OR- 

	NIC NUMBER
	

	DATE OF BIRTH
	

	REFERENCE
	NAME OF: PERSON / MEDIA / BLANK

	TOTAL EXPERIENCE
	X YEARS AND X MONTH(S)

	CURRENT SALARY / MONTH
	



	CANDIDATE’S EMPLOYMENT HISTORY

	DURATION
	COMPANY
	POSITIONS HELD
	KEY RESPONSIBILITIES

	
	
	
	· 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




	CANDIDATE’S PROFESSIONAL QUALIFICATIONS

	INSTITUTE
	QUALIFICATION
	SPECIALIZATION

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



	CANDIDATE’S EDUCATIONAL / ACADEMIC QUALIFICATIONS

	INSTITUTE
	QUALIFICATION

	
	

	
	

	
	

	
	

	
	

	
	



	CANDIDATE’S EXTRA-CURRICULAR ACTIVITIES / INTERESTS

	

	

	

	



	CANDIDATE’S LIST OF SKILLS / COMPETENCIES RELEVANT FOR THIS ROLE

	

	

	

	

	

	











	CANDIDATE’S REFEREES

	NAME
	POSITION & COMPANY / INSTITUTE
	CONTACT NUMBER
	EMAIL ADDRESS

	
	
	
	

	
	
	
	

	
	
	
	





	CANDIDATE’S DECLARATIONS

	
	MARK “X”

	I HAVE NOT BEEN CONVICTED OF ANY CRIMINAL OFFENCE / SUBJECTED TO INVESTIGATIONS / CONDUCTED UNETHICAL ACTIVITIES OR BEHAVIOUR TO ANY STAFF OR EMPLOYEES OR LIKE
	

	IF NO, STATE - 

	I HAVE NOT BEEN DISMISSED / REMOVED FROM ANY EMPLOYMENT
	

	IF NO, STATE - 

	I DECLARE ALL PROVIDED INFORMATION IS FACTUALLY CORRECT, UP-TO-DATE AND BEARS NO MIS-REPRESENTATION WHATSOEVER 
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